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ICT Safety Policy  
 

1. Rationale: 
 

This policy is designed to meet the school’s obligations to maintain a safe learning 
environment for staff and students. The overall goal is to maximize the educational 
benefits of communication technologies while minimizing the risks.   
This ICT Safety Policy applies to all employees of the school and to all students.  It also 
applies to teacher and other professional trainees assigned to the school from time to 
time. 
 

2. Aims: 

Use of computers, the internet and other communication technologies at IBS is to be 

limited to educational usage appropriate in the school environment including 

professional development.  

The communication technologies are available to staff and students under certain 
conditions, as outlined in the computer/cyber safety use agreements.  The school will 
provide training for the staff and students with respect to the appropriate use of these 
technologies.  

This policy, its procedures and the User Agreements refer to the appropriate use of 
computers, fax, phone, internet, scanners, copiers, email, mobile phones, digital 
cameras, video cameras, web cams, DVD’s and video within the school.   

Appropriate cyber safety measures will be put in place and enforced by the school 
management team and the HOD ICT with the support of ICT staff.  In order to ensure 
the safety of the school learning environment, action will be taken if these safety 
regulations are breached by students or staff.   

The school staff will follow the agreed guidelines to prevent any use of the internet for 
purposes other than education.  When using these technologies, the school will 
endeavour to minimize and where possible, stop students or staff using these to: 

 Have contact with or possession of objectionable and questionable 
material.  This includes pornography, violence, weapons, drugs, defacing 
of individuals, seditious material, breaches of Kuwait/International law and 
obscene written materials. 

 Have contact with questionable persons .    
 Pass on inappropriate materials.       



 
 Violate privacy and access rights.   

 Illegally use copyright material.    
 Illegally download software. 
 Use technologies to harass or bully others. 

 

3. Guidelines: 

1. The Principal and management team will be responsible for the support of the HOD 
ICT who will be responsible for the maintenance of an ICT safety program in the 
school.  

2. The necessary procedures will be put into place by the school to address ICT safety 
issues where the internet and other communication technologies are used 
inappropriately or illegally by staff or students. 

3. Training for staff can be made available by management and the ICT staff. 
4. Students will be supervised by staff while using school ICT facilities.  The degree 

and type of that supervision may vary, dependent on the type of technology 
concerned, where the equipment is physically situated and whether or not the 
student is able to access the internet. 

5. The school will provide an effective electronic filtering security system as well as 
setting all preferences to ‘safe’ modes.  If deemed necessary, auditing of the school 
computer system will include all aspects of its use including personal network 
storage folders, use of internet via IP address and school based e-mail accounts. 

6. The ICT technician and members of the senior management team will undertake 
this audit. 

7. The principal maintains the right to check communication technology-related work 
or data of staff or students at any time and to carry out a comprehensive 
investigation of any breaches of the school’s ICT safety policies.  Such breaches will 
be taken seriously and be dealt with through the school’s disciplinary and support 
systems.  In such incidents, there will be special attention paid to the need for 
specific procedures as regards the gathering of evidence.  If illegal material or 
activities are suspected, the matter will be reported to the police.   

8. The school will consult with the wider school community and provide opportunities 
to learn about cyber safety issue e.g. through newsletters and parent information 
sessions.  

9. Educational material on cyber safety will be provided by management to staff and 
students, and to parents/caregivers.  As well, additional safety education will be 
delivered, where relevant, through teaching programs 
 

 

  


